Puran Mal
Jai pur, Rajasthan - Email me on Indeed: indeed.con r/Puran-Ml/357ea77b3b002be6

WORK EXPERI ENCE

Admi n assistant at Infosys limted
Front office work

EDUCATI ON

Bachel or's

SKI LLS

Front office executive (1 year)
ADDI TI ONAL | NFORVATI ON

TECHNI CAL SKI LL

* Basic Know edge of Computer operating
« M5 OFFI CE (MS excel, Ms Wrd and Power Point)
« Wth typing speed 25 wpm

PERSONAL SKI LL

e Positive Attitude

¢ Cood deci si on meking

e Good communi cation skills

« Confi dent

¢ Have zeal to |earn new things

HOBBY

e Listening nusic

« traveling
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